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February 19, 2020
Research Administration
Forum






Agenda

* Property Audits
 RPPRs

Pl Transfers

* Volunteers for a campus/SPCS workgroup
to update RGW materials

« Open Q&A and office hours






Future Forum Topics?

e Suggest Future forum topics
sponsor@email.arizona.edu

* Present a topic

 Share research administration tools (reports,
agents, etc.), lessons learned

 Tips & tricks, coming changes, conferences




mailto:sponsor@email.arizona.edu
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Property

Sponsored Projects & Contracting Services
Financial Compliance, Property
property@arizona.edu
February 19, 2020






Objectives

e Define: property, equipment and materials

e Equipment Administered Through
Sponsored Projects & Contracting Services (SPCS)

e Federal Property Terms and Conditions
e Life Cycle of Equipment






What is
Property?

Property — Federally defined in
FAR Subpart 45.1 as all tangible
property, both real and
personal.

Property includes material,
equipment, special tooling, special
test equipment, and real property.

V %





Types of Property

Equipment Materials / Supplies

- Useful life greater than one year - Consumed or expended during the

- Free standing performance of an award

- Component parts of a higher

- Movable or portable
assembly

- Complete in itself
P - Iltems that lose their individual

- Does not lose identity when identity through incorporation into
affixed to, or installed in another an end-item
asset

V %





Equipment Administered Through SPCS

e Acquired with award funds:
e UA Titled — Uniform Guidance, FDP or if terms are silent

e Sponsor Titled — Per award terms; FAR 52.245-1 (most restrictive);
FAR 52.245-1 Alt Il (usual FAR Clause for Universities)

e Sponsor Furnished:

. Provigled by the Sponsor and shipped to department for use on an active
awar

* Transferred from a termed award to a new or active award for continued
use on research

e Loaned Equipment:

* Loaned to UA but not on an active award — formal Equipment Loan
Agreement needs to be in place and equipment inventoried and tagged

V %





Life Cycle of Equipment
Acquired Through
Award Funds





Department

Enter purchasing document in UAccess Financials

Computers: responsible

Invoice Prior Approval )
PP person and location

SPCS — Postaward Team

"

Allowability Account Balance Account Dates

'¢

SPCS — Property Compliance

Review Property Determine Title & Reporting
Terms Verify Prior Approval Requirements

V %





Costs Associated With Acquired Equipment

Included:

e Operating system software
(Ex. Microsoft Windows)

e Initial installation

* Freight

 Shipping and handling

e Taxes (Sales Tax or Use Tax)

* International Transaction
Fees

Excluded:

e Application software
(Ex. Microsoft Office)

* Maintenance contracts or

extended warranties
(Object Code 3530)

e Replacement parts
e Repair and Maintenance

V %





Capital vs. Non-capital Equipment

Capital

 Acquisition cost of $5,000
or greater

 All are required to be
tagged and inventoried in
UA Property System

Non-capital

e Acquisition cost between
$1,000 - $4,999.99

e All weapons, firearms,
vehicles and computers
with a unit acquisition
cost of $1,000 or more
are required to be tagged
and inventoried






Expenditure Object Codes

Capital equipment
7XXX range — not subject to IDC
7760 — Capital Equipment — Sponsor Titled

Non-capital equipment
5XXX range — subject to IDC
5720 - UA Titled
5721 - Sponsor Titled
Fabrication
5750 - Materials Fabrication UA Owned
5751 - Materials Fabrication Sponsor Owned

V %






Sponsor Awarded Property

e Commonly defined by reference of federal
regulation in award terms (Ex. Uniform
Guidance, or FAR Clause)

e May vary from the federal definition with
reference in specific award terms and
conditions (Ex. lower threshold requirements)

V %





Part 200-Uniform Administrative Requirements,
Cost Principals and Audit Requirements for
Federal Awards

§ 200.313 Equipment (a) Title...title to equipment acquired
under a Federal award will vest upon acquisition to the
non-Federal entity. Unless a statute specifically authorizes
the Federal agency to vest title in the non-Federal entity
without further obligation to the Federal Government, and
the Federal agency elects to do so, the title must be a
conditional title.

V %





What is conditional title?

Equipment acquired with Federal award funds; title will remain with the
University after the award has termed on condition that it is used as follows:

Activities under awards from the original Federal awarding
agency which funded the equipment.

Activities under Federal awards from other Federal
awarding agencies.

If no further use for equipment and it has a FMV of $5,000
or more, disposition instructions are to be requested.






Acquired

Disposition Tags
Instructions Assigned

UA Titled

Equipment

inal Department
Final Report Adhere Tags

. &_ . and Verify
Disposition Details

Request

14





FAR 52.245-1 Government Property (e)(3) (i) Title
to all property purchased by the Contractor for which the
Contractor is entitled to be reimbursed as a direct item of
cost under this contract shall pass to and vest in the
Government upon the vendor’s delivery of such property.

All property acquired, regardless of threshold, becomes
Government Titled. Reported annually to sponsor.

V %





FAR 52.245-1 Government Property

Alternate Il (Apr 2012). As prescribed in 45.107(a)(3),
substitute the following for paragraph (e)(3) of the basic
clause:

(e)(3) Title to property (and other tangible personal property)
purchased with funds available for research and having a unit
acquisition cost of less than $5,000 shall vest in the Contractor
upon acquisition or as soon thereafter as feasible; provided
that the Contractor obtained the Contracting Officer’s
approval before each acquisition. Title to property purchased
with funds available for research and having a unit acquisition
cost of $5,000 or more shall vest as set forth in this contract.

V %




https://www.acquisition.gov/content/part-45-government-property#i1073200



FAR 52.245-1 Government Property Alternate Il (Apr 2012)

< $5,000
with prior approval
4 N ( N
: I Government
— University Titled — Titled
g J g J
4 N ( N
| Report within || Report
quarter received Annually
g J g J
4 N ( )
No further Final Report with
—  obligation, —  Disposition
follow FSO PMM Request

- J‘ - J





Acquired
or Furnished

Disposition S Tags
per sponsor Assigned
Government/
Sponsor

Titled

Annual and Equipment Department
Final Adhere Tags
Reporting and Verify
Required EEN
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Notify SPCS-Property immediately when

equipment is

Received from No.lon.ger Damaged Pl tljansfer Qf
SHonsor functioning or equipment in
P needed or Lost or out of UA

Sponsor Transfer in:
disposition may need
request may May need to to be
be required request inventoried

Determine if
referenced in
award

relief of

accountability

Loan Transfer out:

agreement May be able from sponsor need to
MEVAJS to surplus request
required approval






Helpful Resources

FSO Property Management Manual:
https://policy.fso.arizona.edu/pmm

Uniform Guidance Property Standards

https://www.ecfr.gov/cgi-bin/text-
idx?node=2:1.1.2.2.1&rgn=div5#sg2.1.200 1309.sg2

Part 45 — Government Property:

https://www.acquisition.gov/content/part-45-government-
property#id1617MAODOQD

FAR 52.245-1 Government Property
https://www.acquisition.gov/content/52245-1-government-property

V %




https://policy.fso.arizona.edu/pmm

https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1&rgn=div5#sg2.1.200_1309.sg2

https://www.acquisition.gov/content/part-45-government-property#id1617MA0D0QD

https://www.acquisition.gov/content/52245-1-government-property
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RPPR Questions

PI:

Grant Number:

Project Title:

Reporting Period:

A.1 HAS THERE BEEN A CHANGE OF CONTACT PD/PI? O YES U NO

B.1 WHAT ARE THE MAJOR GOALS OF THE PROJECT? (Complete text field with 8,000 character limit)

B.1.a Have the major goals changed since the initial competing award or previous report? 1 YES 0 NO
B.2 WHAT WAS ACCOMPLISHED UNDER THESE GOALS? (upload pdf)

B.3 COMPETITIVE REVISIONS/ADMINISTRATIVE SUPPLEMENTS (if applicable) Q YES O NO

For this reporting period, is there one or more Revision/Supplement associated with this award for which
reporting is required? (If applicable: add revision/Supplement #; revision/supplement title; Describe specific aims for this
revision supplement (700 character limit))

Describe accomplishments for this revision/supplement (700 Character limit)

B.4 WHAT OPPORTUNITIES FOR TRAINING AND PROFESSIONAL DEVELOPMENT HAS THE PROJECT
PROVIDED? (Nothing to Report, or, will need to upload PDF document)
O Nothing to Report

B.5 HOW HAVE THE RESULTS BEEN DISSEMINATED TO COMMUNITIES OF INTEREST?
(Nothing to Report, or, complete text field with 8,000 character limit)
O Nothing to Report






B.6 WHAT DO YOU PLAN TO DO DURING THE NEXT REPORTING PERIOD TO ACCOMPLISH THE GOALS?
(Complete text field with 8,000 character limit)

C.1 PUBLICATIONS

Are there publications or manuscripts accepted for publication in a journal or other publication (e.g., book, one-
time publication, monograph) during the reporting period resulting directly from this award?

(Please note, publications can't be manually entered and are pre-populated from your NCBI account).

Definitions and examples of products: https://grants.nih.gov/grants/rppr/Guide-to-Categorizing-Products-in-
RPPR-Sec-C draft.pdf. Types of products include audio/video; data or databases; research material; education aids or
curricula; evaluation instruments; instruments or equipment; models; physical collections; protocols; software; survey
instruments; interventions (e.g. clinical or educational); new business creation; other.

C.2 WEBSITE(S) OR OTHER INTERNET SITE(S) (Nothing to Report, or complete text field with 8,000 character limit)
O Nothing to Report

C.3 TECHNOLOGIES OR TECHNIQUES (Nothing to Report, or complete text field with 8,000 character limit)
O Nothing to Report

C.4 INVENTIONS, PATENT APPLICATIONS, AND/OR LICENSES
Have inventions, patent applications and/or licenses resulted from the award during the reporting period?
Q YES O NO

C.5 OTHER PRODUCTS AND RESOURCE SHARING
(Nothing to Report, or complete text field with 8,000 character limit)
O Nothing to Report




https://grants.nih.gov/grants/rppr/Guide-to-Categorizing-Products-in-RPPR-Sec-C_draft.pdf

https://grants.nih.gov/grants/rppr/Guide-to-Categorizing-Products-in-RPPR-Sec-C_draft.pdf



D.1 What Individuals have worked on this project?
(Enter all project personnel that worked on the research project that have an effort of at least one person month per year.

Use the appropriate person months (calendar, academic, and/or summer months). All personnel must have a completed
eRA Commons profile)

Name Senior/Key Role on Project Person Months
Personnel

[JYes [INo
[]Yes []No
[dYes [INo
[OvYes []No
[1Yes [INo
[JYes [ONo
O Yes [INo
[JYes [No
[OYes [1No
[]Yes [No
[1Yes []No
[1Yes []No
[Jyes [INo
[1Yes [INo
[JYes [INo

D.2. Personnel Updates

e Changes in level of effort, new senior/key personnel and changes in other support pages

e Deviation of 25% or more reduction in effort of the PD/PI or other senior/key personnel, prior approval is required
e Changes in other support, please include other support page documents for PD/PI and other senior/key personnel
¢ New other significant contributors

e Change in MPI Leadership Plan

e (700 character limit)

D.2.a. Will there be, in the next budget period, either (1) a reduction of 25% or more in the level of effort from what
was approved by the agency for the PD/PI(s) or other senior/key personnel designated in the Notice of Award, or
(2) areduction in level of effort below the minimum amount of effort required by the Notice of Award?

O YES U NO

D.2.b. Are there, or will there be, new senior/key personnel?
O YES U NO (If yes, upload biosketches and other support for all new senior/key personnel)

E.1 WHAT IS THE IMPACT ON THE DEVELOPMENT OF HUMAN RESOURCES?
(Nothing to Report, or complete text field with 8,000 character limit)
O Nothing to Report




http://grants.nih.gov/grants/funding/phs398/othersupport.pdf



E.2 WHAT IS THE IMPACT ON PHYSICAL, INSTITUTIONAL, OR INFORMATION RESOURCES THAT FORM
INFRASTRUCTURE? (Nothing to Report, or complete text field with 8,000 character limit)
O Nothing to Report

E.3 WHAT IS THE IMPACT ON TECHNOLOGY TRANSFER? (Nothing to Report, or complete text field with 8,000
character limit)
O Nothing to Report

E.4 WHAT DOLLAR AMOUNT OF THE AWARD'S BUDGET IS BEING SPENT IN FOREIGN COUNTRY(IES)?
(Nothing to Report, or provide the dollar amount for each foreign country)
O Nothing to Report

F.1 CHANGES IN APPROACH AND REASONS FOR CHANGE

F.2 ACTUAL OR ANTICIPATED CHALLENGES OR DELAYS AND ACTIONS OR PLANS TO RESOLVE THEM
(Nothing to Report, or complete text field with 8,000 character limit)
O Nothing to Report

F.3 SIGNIFICANT CHANGES TO HUMAN SUBJECTS, VERTEBRATE ANIMALS, BIOHAZARDS, AND/OR SELECT
AGENTS

F.3.a Human Subjects (No change, or upload a description of the change) O No Change
F.3.b Vertebrate Animals (No change, or upload a description of the change) O No Change
F.3.c Biohazards (No change, or upload a description of the change) O No Change

F.3.d Select Agents (No change, or upload a description of the change) O No Change





G.1 SPECIAL NOTICE OF AWARD TERMS AND FUNDING OPPORTUNITIES ANNOUNCEMENT REPORTING
REQUIREMENTS (Nothing to Report, or, will need to upload PDF document)
O Nothing to Report

G.4 HUMAN SUBJECTS
(Add the inclusion enroliment data and/or clinical trial information, as applicable. If yes (prime + collaborators), ensure
approvals are on file with Office of Research Compliance)

G.4.a Does the project involve human subjects? O YES 0 NO
G.4.b Inclusion Enrollment Data (upload Inclusion Enroliment Report if applicable)

G.4.c ClinicalTrials.gov
Does this project include one or more applicable clinical trials that must be registered in ClinicalTrials.gov under
FDAAA? Q YES Q NO

G.5 HUMAN SUBJECTS EDUCATION REQUIREMENT (If applicable)

Are there personnel on this project who are newly involved in the design or conduct of human subjects
research? a YES a NO
(If yes (prime + collaborators), add information in textbox (1,300 character limit)

G.6 HUMAN EMBRYONIC STEM CELLS (HESCS)

Does this project involve human embryonic stem cells (only hESC lines listed as approved in the NIH Registry
may be used in NIH funded research)? a YES O NO

(If yes, enter hESC registration number)

G.7 VERTEBRATE ANIMALS
Does this project involve vertebrate animals? Q YES O NO

G.8 PROJECT/PERFORMANCE SITES

Have there been any changes to the below? Q YES O NO
Organization Name DUNS Congressional Address
District
Primary: ARIZONA 806345617 AZ-003 UNIVERSITY OF ARIZONA
BOARD OF REGENTS, PO BOX 210158, Room 510
UNIVERSITY OF TUCSON AZ 857210158
ARIZONA






G.9 FOREIGN COMPONENT (No foreign component, or, will need to add organization name, country of foreign
component and description)
O No foreign component

G.10 ESTIMATED UNOBLIGATED BALANCE

G.10.a Is it anticipated that an estimated unobligated balance (including prior year carryover) will be greater than
25% of the current year's total approved budget? Q YES O NO

G.10.b. Provide an explanation for unobligated balance below. (If greater than 25%, complete text field with an
explanation (700 character limit))

G.10.c. If authorized to carryover the balance, provide a general description of how it is anticipated the funds will
be spent. (Complete text field with 1,300 character limit)

G.11 PROGRAM INCOME
Is program income anticipated during the next budget period? Q YES 0 NO
(If yes, complete text field and add anticipated amount and sources)

G.12 F&A COSTS
Is there a change in performance sites that will affect F&A costs? O YES 0 NO
(If yes, complete text field and provide an explanation (1,300 character limit)

I. OUTCOMES
I.1 What were the outcomes of the award? (Complete text field with 8,000 character limit)
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Research Performance Progress
Report: The Untold Story

A presentation by:
Sarah Clarke, Meg Martin and Rachel Rice






Pop Quiz: What is a RPPR?

1 L 7
R T 0 i

Don’t fear the RPPR






What is a RPPR and what does it do?

The RPPR is used by grantees to submit progress reports to NIH on their grant

awards.

Types of RPPRs:

 Annual RPPR — Use to describe a grant’s scientific progress, identify
significant changes, report on personnel, and describe plans for the
subsequent budget period or year.

* Final RPPR — Use as part of the grant closeout process to submit project
outcomes in addition to the information submitted on the annual RPPR,
except budget and plans for the upcoming year.

e Interim RPPR — Use when submitting a renewal (Type 2) application. If the
Type 2 is not funded, the Interim RPPR will serve as the Final RPPR for the
project. If the Type 2 is funded, the Interim RPPR will serve as the annual
RPPR for the final year of the previous competitive segment. The data
elements collected on the Interim RPPR are the same as for the Final RPPR,
including project outcomes.

NIH RPPR Instruction Guide




https://grants.nih.gov/sites/default/files/rppr_instruction_guide.pdf



Warnings and Errors

SPCS checks for Errors when opening the RPPR
and will send an email to address the following:

Errors:

Errors will prevent a
RPPR from being
submitted and will need
to be corrected before
submission to NIH.

« Warnings:

Warnings will not prevent a
submission.

If you see a warning on a
RPPR before you route it,
please address the Warnings
when you send the email
with the 2590 to expedite the
process.

Example: Human Subjects
Table, has it been updated
and does it need to be
submitted in ASSIST?





e SigQ
Official:

Section A: Cover Page

ning

e Rachel Rice

e Administrative

Official:

e Paul Sandoval
Route to

Rachel Rice In

commons

e Suggestions:

Re-read last issued
NOA for special
reporting requirements
or caveats to the
funding.

Re-read FOA.

Check previous RPPR
or funded application.

Check UA Research
Award documents.

Ensure all attachments
are formatted
according to NIH
preference:

* 0.5” margins

e Arial 11 pt font or
equivalent





Cover Page: SPCS Review

Do the titles match (RPPR vs UAR
vs NOA)?

 Are the Admin and Signing
officials correct?

« Are Human or Animal Subjects
used and does this reflect what is
listed In the UAR
account/proposal?






Section B: Accomplishments

e B.1: Goals

e If In Year 1 of project: pull Aims
from funded application.

 B.3: Supplements

e Check most recent NOA In eRA
Commons to confirm.

« Must complete all fields to save.
e B.4: Training

 Required If listing any students In
section D.1.






6.3 Section C — Products:
Publications

e C.1 Publications:

 Are there publications or manuscripts
accepted for publication in a journal
or other publication (e.g., book, one-
time publication, monograph,
preprint) during the reporting period
resulting directly from the award?

e Are the listed publications compliant?






Section C: Products

e C.1: Publications

 Before a publication will appear as an
option:
» Publication must be added to PlI's MyNCBI
bibliography.
 PI's MyNCBI bibliography must be linked to their eRA
Commons account.
« If a publication is non-compliant with the
NIH Public Access Policy, eRA Commons
will display a warning.

* It can take up to eight weeks to correct a
compliance issue.

« Ahlam Saleh, Associate Librarian at the AHS Library,
can assist.

e salehl@email.arizona.edu // 520-626-5450

V X



https://publicaccess.nih.gov/

mailto:saleh1@email.arizona.edu

tel:520-626-5450



Section D.1: Participants Table

e COmMmon
Oversights » Common
. All individuals who Errors
have worked on
the grant e “Is the

regardless of T :
funding source individual's

must be added. primary

 Effort should be e - .
rounded to whole affiliation with

person months. a foreign

» Commons IDs are organization?”
required for all

students.






Section D: Participants: SPCS Review

e Analytics * Are the efforts
Dashboard: listed feasible in
« RPPR 2.0 analytics the reporting
report: iod? If
Dashboards>Rese perioa: not,
arch>Awards>RPP request
22-9 | verification from
¢ Specia
considerations for the dePartment'

updated personnel
changes are taken
Into consideration.






Section D.2 —D.2.e

e COmMmon e COmmon
Oversights Errors
e Change In « Changes In
Effort only Active Other
needs to be Support: does
reported If NOT include
decreasing by pending.

25%.






Section F: Changes

 F.2: Actual or anticipated
challenges or delays and actions

or plans to resolve them.

e Should be reserved for significant
challenges that affect the accomplishment
of the project’s Aims.






Section G: Special Reporting Requirements

G.1: Special NOA Terms and FOA

Reporting Requirements
 Re-check the NOA and FOA.

o If sponsored by NCI with diversity supplement,
CareerTrac report is uploaded here as a PDF.

G.4: Human Subjects

 Enrollment Tables are now housed in ASSIST; no
changes other than to the enrollment numbers are
needed unless they reflect a coming change to the
application.

G.8: Project/Performance Sites
* Feel free to remove duplicates.

G.9: Foreign Component

V X





G.10. Estimated Unobligated Balance

Estimated UOB
worksheet
 https://rgw.arizona.edu/ad

ministration/home/forms-
and-templates#PreAward

Note different tabs for
Year 1 and Years 2+.

Actual Expenses to date
for current budget
period.

Estimate Valid
Encumbrances and
Anticipated Expenses —
Expected to liquidate
before end of budget
period!

CALCULATION:

Numerator: Amount Available
for Carryover

Denominator: Current Year’s
Total Approved Budget

 Current Year Award plus
Approved Carryover

25% or more: Answer
questions G.10.b. and
G.10.c. (next slide)

Err on conservative side
(24% or more) due to GMS
review of Payment
Management System.



https://rgw.arizona.edu/administration/home/forms-and-templates#PreAward



G.10.b Explanation for UOB

 Explain why we were not able to spend down the
Current Year’s Total Approved Budget

« Examples:

Year 1 awarded full budget, but budget period was less than 12
months.

Delay in hiring staff hindered scientific progress, so expenses
were less than expected.

Departure of staff

Approved equipment not purchased when expected due to vendor
delays






NOA awards Automatic
Carryover

 Provide general
explanation for how UOB
will be spent next year.

Next Steps:

» Usually, no annual
financial report

 No required prior
approval request for
carryover

Spent

G.10.c Description of How Remaining Funds will be

NOA requires Approval
for Carryover:

 Provide general
explanation for how UOB
will be spent next year.

Next Steps:

e« SPCS will submit annual
financial report 90 days
after end of budget
period.

« A formal request to NIH
via SPCS and eRA
Commons must be
submitted for carryover
approval.





Section H: Budget

 Budget only required if non-SNAP.

« These are always due on the 15t of the month.






Training Grants and XTRACT

 https://grants.nih.qgov/grants/quide/notice-files/NOT-

OD-19-108.html

Beginning with RPPRs due on or after October 1, 2019 (FY
2020), recipients must create the required training data tables
for submission with NIH and AHRQ T15, T32, T90/R90, and
TL1 progress reports via the XTRACT system.

System validations in the RPPR module will check to ensure
that uploaded PDFs of the data tables were created via
XTRACT, and users will not be able to submit RPPRs that are
not in compliance.

Guidance on preparing the required tables for the RPPR are
available in the XTRACT User Guide and on the Data

Tables website.




https://grants.nih.gov/grants/guide/notice-files/NOT-OD-19-108.html

https://era.nih.gov/files/xTRACT_userguide.pdf

https://grants.nih.gov/grants/forms/data-tables.htm



Interim/Final RPPR

Cover Sheet:
e Administrative Official: Paul Sandoval

e Signing Official: Postaward Team Manager (Ashley,
Yohana, Meg or Jeni)

SPCS Review:
e Human Subjects data for submission in ASSIST
o Participants (RPPR 2.0 dashboard)
 Foreign Involvement (RPPR 2.0 dashboard)
* Invention (Final Invention Statement and TLA)






RPPR Resources

* NIH RPPR e NIH RPPR
Guide: FAQS:
e https://grants. . :
nih.gov/grants/ nttps://grant
y—— s.nih.gov/gra

rppr/rppr_instr
uction_guide.pd nts/rppr/fags.

f htm




https://grants.nih.gov/grants/rppr/rppr_instruction_guide.pdf

https://grants.nih.gov/grants/rppr/faqs.htm



Research Gateway Resources

 Proposal e Reporting:
Supplement  https://rgw.arizona.edu/ad
- ministration/managing-
(25ht9tO) '// _ q projects/reporting
. ps://rgw.arizona.e .
u/sites/default/files/rp * Analytics RPPR 2.0
prsupplement2590.pdf Dashboard:
« Unobligated Balance * Dashboards>Research>Awa
Spreadsheet: rds=RPPR 2.0

Preaward: RPPR
Estimated Unobligated
Balance Worksheet

https://rew.arizona.edu/administration/home/forms-and-templates




https://rgw.arizona.edu/sites/default/files/rpprsupplement2590.pdf

https://rgw.arizona.edu/administration/managing-projects/reporting

https://rgw.arizona.edu/administration/home/forms-and-templates
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